
 1 

 
 

Name: Saint Mary’s University Policy on Integrity in Research 
and Scholarship and Procedures for Reporting and 
Investigating Scholarly Misconduct 

Policy Number: 8-1007 

Origin: University Senate , 2013  

Effective Date: April 19, 2013 

 

Application 

The policy and the procedures contained in this document apply to all members of the 
University community engaged in any form of research activity.  

Definitions 

1.  “the University” – refers to Saint Mary's University 

2. “granting agencies” refers to any agency or organization that provides grants and/or 
contracts for the funding of research, including, but not limited to, the three major 
federal funding agencies, NSERC (the Natural Sciences and Engineering Research 
Council of Canada), SSHRC (the Social Sciences and Humanities Research Council of 
Canada), and CIHR (Canadian Institutes of Health Research). 

3. “University Community” – all full-time and part-time faculty and staff, all full-time and 
part-time students (both undergraduate and graduate), all post-doctoral fellows and 
research associates, all non-salaried visiting researchers/professors (including students 
from other institutions; hereafter called visiting researchers/professors in this 
document), and all people hired on term positions and/or casual employment positions 
at Saint Mary's University. 

4. “Dean of Research” – refers to the Dean of the Faculty of Graduate Studies and 
Research of Saint Mary's University or the person designated by the Vice President, 
Academic and Research to carry out the responsibilities of the Dean of the Faculty of 
Graduate Studies and Research. 

5. “Vice President” – refers to the Vice President Academic and Research of Saint Mary's 
University. 
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6. “named individual(s)” – refers to the individual or individuals who are accused of 
scholarly misconduct (i.e. the person or persons charged) as described by this 
document and are named in an allegation. 

7. “all parties” – refers in the case of a formal investigation to all persons making an 
allegation and all persons charged with an allegation of scholarly misconduct as defined 
under this policy. 

8. “the committee” – refers to the investigative committee established to conduct a formal 
investigation.  

9. “Tri-Council Agency(ies)” refer to one or more of the Government of Canada’s federal 
granting agencies, namely the Canadian Institutes of Health Research (CIHR), the 
Natural Sciences and Engineering Research Council, (NSERC), and the Social Science 
and Humanities Research Council (SSHRC). 

 

PART 1 

POLICY STATEMENT 

I. Preamble 

The common good of society depends upon the search for knowledge, its free exposition, 
and the recognition of contributions to, and ownership of intellectual property. Academic 
freedom in universities is essential to both these purposes in the teaching function of the 
university as well as in its scholarship and research. At the same time, academic freedom 
presupposes the duty to use that freedom in a manner consistent with the scholarly 
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6. using scholarly and scientific rigour and integrity in obtaining, recording and 
analyzing data, and in reporting and publishing results; 

7. proper use of all research resources (funds, equipment and materials); 

8. revealing to sponsors, universities, journals or funding agencies, any material 
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6. intentionally failing to comply with federal, provincial, or university regulations for 
the protection of researchers, human participants, the public, or the 
environment, or for the welfare of laboratory animals or intentional 
noncompliance with agreements that relate to the conduct of the research; this 
includes failing to obtain appropriate approvals, permits or certifications before 
conducting these activities;   

7. failing to meet policy requirements or, to comply with applicable policies, laws or 
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or procedures which already exist within the University or those which obtain in collective 
bargaining agreements between the University and its employee groups. The procedures 
apply to all faculty and staff of the University, all visiting researchers/professors, and all 
organizations within the University involved in research. They apply to undergraduate and 
graduate students insofar as they are involved in either funded or unfunded research 
projects (including thesis projects), but do not apply to scholarly misconduct related to 
course work.  

I. Allegations 

1. Members of the university who hold what they believe to be well-founded 
suspicions of scholarly misconduct or who have allegations of scholarly 
misconduct reported to them, should report the matter to the Dean of Research. 
The reported allegation may be written or verbal.  Anonymous allegations will 
normally not be entertained and will be considered only if relevant facts are 
publicly available or otherwise independently verifiable.  

2. 
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4. If in the Dean of Research’s judgment there are grounds to believe that the 
allegation has merit, the Dean of Research shall recommend that the allegation 
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appointed by the Vice President. No member of the department or equivalent 
unit in which the individual(s) accused hold(s) membersh
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2. In cases where scholarly misconduct is judged to have occurred, the Vice 
President and the Dean of Research will discuss with the President appropriate 
action based on the nature and seriousness of the misconduct. 

3. After consultation (as outlined in Part 2, Section IV.2. above), the President will 

http://www.caut.ca/en/policies/academicfreedom.asp
http://www.caut.ca/en/policies/fraud.asp
http://www.nserc.gc.ca/institution/coi/toc_e.htm#intro
http://www.nserc.ca/professors_e.asp?nav=profnav&lbi=p9
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Panel on Responsible Conduct of Research, The Tri-Agency Framework: Responsible 
Conduct of Research, http://www.rcr.ethics.gc.ca/_doc/Framework-
CadreReference_eng.pdf, 2011. 

Savage, Donald C, 

http://www.rcr.ethics.gc.ca/_doc/Framework-CadreReference_eng.pdf
http://www.rcr.ethics.gc.ca/_doc/Framework-CadreReference_eng.pdf
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APPENDIX I 

GUIDELINES FOR INVESTIGATORS IN SCHOLARLY RESEARCH 

INTRODUCTION 

These guidelines describe practices generally accepted by members of the academic 
community. The primary intent of codifying them is to bring them to the attention of those 
beginning their careers in scholarly research and to remind others of generally accepted 
procedures of scholarly behavior. These recommendations are not intended as rules, but 
rather as guidelines from which each group of investigators can formulate its own set of 
specific procedures to ensure the quality and integrity of its research. These guidelines are 
based upon the Faculty Policies on Integrity in Science of the Faculty of Medicine at Harvard 
University. 

I. SUPERVISION OF RESEARCH TRAINEES 

Careful supervision of new investigators by their preceptors is in the best interest of the 
university, the preceptor, the trainee, and the scholarly community. The complexity of 
research methods, the necessity for caution in interpreting possibly ambiguous data, and 
the need for advanced statistical and non-statistical analysis, all require an active role for 
the preceptor in the guidance of new investigators. This is particularly true in the common 
circumstance of a trainee who arrives in a research unit without substantial experience in 
scholarly research.  

Recommendations 

1. The responsibility for supervision of each junior investigator should be specifically 
assigned to some faculty member in each research unit or department. 

2. The ratio of trainees to preceptors should be small enough that close interaction is 
possible for scientific interchange as well as oversight of the research at all stages. 

3. The preceptor should supervise the design of experiments and the processes of 
acquiring, recording, examining, interpreting, and storing data. (A preceptor who limits 
his/her role to the editing of manuscripts does not provide adequate supervision). 

4. Collegial discussions among all preceptors and trainees constituting a research unit or 
department should be held regularly, both to contribute to the scholarly efforts of the 
members of the group and to provide informal peer review.  

5. The preceptor should provide each new investigator (whether student, postdoctoral 
fellow, or junior faculty) with applicable governmental and institutional requirements for 
ethical  conduct of studies involving healthy volunteers or patients, animals, radioactive 
or other hazardous substances, and recombinant DNA. 

II. DATA GATHERING, STORAGE AND RETENTION 

A common denominator in most cases of alleged scholarly misconduct has been the absence 
of a complete set of verifiable data or information record. The retention of accurately 
recorded and retrievable results is of utmost importance for the progress of scholarly 
inquiry. A researcher must have access to his/her original results in order to respond to 
questions including, but not limited to, those that may arise without any implication of 
impropriety. Moreover, errors may be mistaken for misconduct when, for example, the 
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primary experimental results are unavailable. In addition, when statistical analysis is 
required in the interpretation of data, it should be used in the design of studies as well as in 
the evaluation of results.  

Recommendations 

1. Custody of all original primary research data must be retained by the unit or department 
in which they are generated. An investigator may make copies of the primary data for 
his/her own use. 

2. Original experimental results should be recorded, when possible, in bound books with 
numbered pages. An index should be maintained to facilitate access to data. 

3. Where appropriate, machine print-outs should be affixed to or referenced from the 
research notebooks. 

4. Primary data should remain in the research unit or department at all times and should 
be preserved as long as there is any reasonable need to refer to them. The head of each 
research unit or department chair must decide whether to preserve such primary data 
for a given number of years or for the life of the unit or research project. In no instance, 
however, should primary data be destroyed while investigators, colleagues or readers of 
published results may raise questions answerable only to reference such data. 
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the research was done inaccurately, the methods were described imperfectly, the statistical 
analyses were flawed, or inappropriate conclusions were drawn. Investigators should review 
each proposed manuscript with these principles in minds.  

Recommendations 

1. The number of publications to be reviewed at the time of faculty appointment or 
promotion should be limited in order to encourage and reward bibliographies containing 
fewer but more substantive publications rather than those including many insubstantial 
or fragmented reports. (It is suggested by the Harvard Medical School Guidelines, for 
example, that no more that 5 papers be reviewed for appointment as Assistant 




