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1. description of the topics covered in the course including learning outcomes, 
2. the method(s) of assessment, 
3. the method(s) of instruction 
4. key dates for course activities, in particular dates of major tests and assignments, 
5. required and recommended readings, 
6. required and recommended course prerequisites, 

such that students can make a reasonable decision with respect to enrolment. 
 
Required Elements of the Course Outline 
 
General Information: 
 

• 
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Course Description 
 

• Description of course topics  
• Planned sequence/timing of topics (indicator of relative emphasis among topics) 
• Course objectives and lear
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As follow through to the course proposal process and in support of the program review 
process, annually, departments should review all course outlines from the previous 
academic year. 
 
Grade Appeals 
 
Students may appeal final grades if they “…have good reason to believe they have been 
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5. Undergraduate Rating, Grades and Grade Points * 
 
a.    The rating of undergraduate students’ performance is given as shown below in 
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d. To be eligible to write any type of test or examination in any course, students must 

be properly registered in that course.  Students must write all such tests or 
examinations at the designated times and in the designated places. 

 
e. Students are responsible for knowing the date, time and location for writing each of 

their formal examinations.  Students are responsible for ensuring they have up-to-
date schedules.  This information is posted on Banner Self Service with the student’s 
schedule.  While this is accurate when viewed/printed, it is subject to revision 
without any prior notice; hence students are responsible for ensuring they have up-
to-date schedules. Missing an examination for reasons of misreading or 
misunderstanding the date, time, and location does not constitute grounds for a 
“special test or examination” or for rescheduling the test or examination. 

 
f. Students are required to present their valid Saint Mary’s University student 

identification cards at all tests and examinations for possible verification of their 
photographs or signatures. 

 
g. The University acknowledges that due to the pluralistic nature of its community, 

some students may, on religious grounds, require alternative times to write tests and 
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(i) in the case of courses in which no formal examination was scheduled by the 
Registrar within the period designated by Senate for formal examinations, one 
week from the beginning of the examination period;  

(ii)  in the case of courses in which formal examinations were scheduled by the 
Registrar within the period designated by Senate for such examinations, one 
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