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7.1 Introduction 
 

Training is recognized as a key component of ensuring the health and safety of employees and of other 
persons at Saint Mary’s University.  An effective training program will mean that incidents will be 
eliminated or at least reduced in frequency or severity.  The University is committed to the objective 
that all employees have the necessary safety and related training to perform their duties in a healthy, 
safe and competent manner.   

 

7.2 Standards for Competence and Training Activities 
 
Working in a healthy and safe manner is a condition of employment at Saint Mary’s University.  The OHS 
Office, Human Resources, will develop and provide opportunity for training for Chairs and Managers. 
Management representatives will be held accountable for the health and safety of employees under 
their direction, and for maintaining a safe and healthy work environment. 
 
Employees will be trained, must follow safety policies, practices and procedures and are required to co-
operate with management, the Joint Occupational Health and Safety Committee, and any person 
exercising authority under the Occupational Health and Safety Act. 
 

7.2.1 Responsibility for training 
 
Directors and Deans shall ensure that: 

 training needs are identified; 

 appropriate training is provided to all employees, including refresher training as 
required; 

 systems are in place to ensure the competence of trainers; 

 systems are in place to periodically evaluate the relevance and effectiveness of training; 
and 

 systems are in place for maintaining training records. 
 
Chairs and Managers of each operational area or faculty shall ensure that: 

 employees are properly trained for their assigned tasks, including orientation, generic 
training and specific on-the job training; 

 additional training is given to employees who require it; 

 refresher training is provided as required; and 

 training records are maintained. 
 
Employees shall: 

 participate in all the training provided or authorized by the University; and 

 apply that training to their jobs to enable them to work in a safe, healthy and 



Occupational Health and Safety Program Manual 
Chapter 7 

Competence and Training 
 

April 2014 

 

3 

responsible manner. 
 

7.2.2 Training records 
 
Operational 
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7.2.5 Ensuring that employees are aware of OHS Program requirements 
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