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9.4 Functions of JOHS Committee 
 

http://www.gov.ns.ca/lwd/healthandsafety/docs/JOHCommitteeSingEmployer.pdf
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9.5 Roles of JOHS Committee 
 

JOHS Committees provide an opportunity for employees to participate in the development and 
maintenance of the Occupational Health and Safety Program in keeping with the requirements of the 
OHS Act and the University’s OHS Policy.  The primary role of the JOHS Committee is to provide advice 
and recommendations on health and safety issues within the workplace.  Additional roles include 
cooperative identification of hazards, evaluation of the effectiveness of the systems to respond to these 
hazards, and auditing of compliance with legislative standards.  Following is a brief summary of JOHSC 
roles.   

 

9.5.1 Hazard assessments 
  
The OHS Program has adopted a formal Hazard Identification, Risk Assessment and Risk Control 
process (see Chapter 3 of this Manual).  JOHSC members and Safety Committee may participate 
in hazard assessments by participating in the working group performing the hazard assessment 
or may participate by reviewing the completed hazard assessment.  Hazard assessments will be 
posted on SMUPORT for JOHSC review.  Copies will also be made available to the Safety Sub-
committees, as required. 
 
Where the JOHS Committee becomes aware of a hazard it shall address the hazard at the next 
regular meeting of the committee unless an emergency or special meeting is called to address 
the hazard.  The JOHS Committee shall address, by recommendation to management, the 
elimination of the hazard or, where that is not possible, the minimization of the hazard.  Such 
elimination or minimization shall consider all means, including engineering controls, 
development of safe work practices, training and supervision, administrative controls, and use 
of personal protective equipment to address the hazard. 
 

9.5.2 Workplace Inspections 
 
The JOHSC and Safety Subcommittees may participate in inspections by participating in the 
actual inspection or by reviewing the inspection report.  Inspection reports will be posted on 
SMUPORT for JOHSC review.  Copies will also be made available to the Safety Sub-committees, 
as required. 
 
Section 50 of the OHS Act requires that an employee representative of the JOHSC be allowed to 
accompany an OHS Officer of the OHS Division of the Department of Labour and Advanced 
Education as the officer undertakes an inspection of the workplace.  When an employee 
committee member is not available, the officer may select one or more employees who shall 
accompany the officer during the officer's inspection.  An employer representative may also 
accompany the officer.   
 
Any representative of the JOHS Committee who participates in an inspection pursuant to Section 
50 of the OHS Act shall report on that inspection at the next meeting of the JOHS Committee. 
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refusal as soon as possible.  The JOHS Committee have the right to view the workplace and 
observe any work in progress; interview the employee making the work refusal and any other 
employees involved in the work, suppliers or others relevant to the work refusal; examine 
documents; and make such additional enquiries as it sees fit prior to making a recommendation 
with regard to the work refusal. 
 
The committee shall address the concern according to the procedure laid out in Chapter 8 of this 
Manual, including documentation of its involvement. Note that in order to recommend that the 
employee return to work, the recommendation of the JOHS Committee or the sub-committee 
must be unanimous. 
 
At its next meeting, the JOHS Committee should review the reports of all unsafe work refusals 
referred to it for investigation. 

 
9.5.7 

http://www.smu.ca/webfiles/TermsofReferenceJune.pdf
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Additionally, those members of the JOHS Committee dealing with the following matters shall be 
provided with training: 

 Hazard Identification/Assessment; 

 Workplace Inspections; 

 Incident Investigation. 
 

Members of ad-hoc safety sub-committees will be provided training as required. 
 

9.8 Written recommendations to management 
 
Section 34 of the OHS Act requires that an employer shall respond in writing within 21 days to written 
recommendations from the JOHS Committee.  The formal recommendation(s) should be reserved for 
the more serious issues.  Routine matters should be dealt with by recording them in the minutes for 
action by management. 
 
To use Section 34 of the Act, the recommendation(s) must be in writing and must ask for a written 
response.  Simply recording in the committee minutes that a matter has been discussed does not meet 
this requirement.  Communication regarding recommendations must be phrased as a recommendation.  
In order for Section 34 to take effect and the 21 day response period to be activated, the committee 
must consider the matter, come to a consensus as to what it wishes to recommend, and communicate 
the recommendation(s) to management. 
 
At the end of this Chapter of the Manual is a Recommendation Form, which should be used to 
communicate the recommendation(s) of the Committee.  The JOHSC will forward recommendations, 
regarding the overall Campus, to the Vice-President, Finance and Administration.  The Science Safety 
Sub-committee will forward recommendations relating to the Faculty of Science to the Dean of Science.  
The Facilities Management/Administration will forward its recommendations to the JOHSC.  
Additionally, recommendations may also be addressed to the management person who is responsible 
for the work, location, or issue about which the recommendation(s) refer.  
 
Management must take action to ensure that the recommendation(s) are dealt with and that a formal 
response is provided in a timely manner.  A response to the recommendation(s) should be made as soon 
as possible; accepting recommendation(s) or giving reasons for not accepting them.  If the matter 
requires more investigation or time to reach a decision or develop a plan of action, an interim response 
must be made to the JOHS Committee advising them of the status, the reason for the delay, and the 
time when they might expect the full response.  The matter must be followed up and the JOHS 
Committee must be advised of the outcome. 
 

9.9 Departmental notifications 
 

Section 28(2)(e)(iv) of the OHS Act requires that the Occupational Health and Safety Program identify 
the circumstances where hazards must be reported by the employer to the JOHS Committee and the 
procedure for doing so.  
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9.11 Participation in OHS Program evaluation 
 
At least once each year, the JOHS Committee shall review and advise the University regarding: 

 The OHS Policy; 

 the OHS Program; 

 employee awareness and training in OHS issues; and 

 the Workplace Hazardous Materials Information System (WHMIS) training. 
 

9.12 Annual report 
 
The safety sub-committees will submit an Annual Report to the JOHSC.  The JOHSC will include the 
information from the two reports in an Annual Report to the Vice-President, Finance and 
Administration.  The following is a list of topics that should be covered in the Annual Report: 

 name and membership of the Committees; 

 meetings held; 

 hazard assessments undertaken or reviewed; 

 safe work practices developed or reviewed; 

 inspections and investigations undertaken or reviewed; 

 emp
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 
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Recommendation 
 

Pursuant to Section 34 of the OHS Act, a written response to this Recommendation is requested within 21 days. 
 

Recommendation Number:  Date Submitted:  
Re:  
 
 
 
 
 
 
Recommendation: 

 
 
 
 
 
 
 
 
 
Reason(s) for Recommendation: 

 
 
 
 
 
 
 
Signed: Employee Co-Chair Date: 

Signed: Employer Co-Chair Date: 



Occupational Health and Safety Program Manual 
Chapter 9 

Safety Committees 
 

April 2014 

 

12 

 
Response by Management 

 

Response attached:    YES___   NO___ 
If NO, state reason: 

 
 
 
 

Response by Management 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Response prepared by  

Signature  

Date  

 


