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Saint Mary’s University Research Ethics Board (SMU REB) 

Standard Operating Procedure (SOP) REB Review Criteria 

1. PURPOSE 

The purpose of this standard operating procedure (SOP) is to describe the SMU REB review 
submission requirements and review procedures.  This SOP applies to both initial and continuing 
REB review requests.  When the review criteria are met, the request is registered for review work, 
received a SMU REB file number to later reference and the review work of the current research 
plan begins. 

2. REB REVIEW 
 

2.1. Review Jurisdiction 
 

2.1.1. The SMU REB is the review Board for Saint Mary’s University and NSCAD University.   
2.1.2. The appeals review Board for the SMU REB is the Mount Saint Vincent University REB. 

 
3. DEMONSTRATION OF THE CURRENT RESEARCH PLAN 

Researchers demonstrate the full currently known intentions about a research plan via request 
forms (Form 1/Form 1 C).  Forms request the sufficient information needed for the purposes of 
REB review.  The plan will serve as the research record to be later used for communication with 
research participants, researchers and routinely referenced when researchers request changes 
to a cleared plan when new plans emerge. The REB will provide review service throughout the life 
cycle of the research. REB review and clearance is needed in order to invite potential participants 
to take part in the research.  The design of the research plan is at the liberty of researchers and 
is outside of an REB’s purview.  An REB review considers the ethical relevance of the current 
research plan.  

4. TYPES OF REB REVIEW 
 

4.1. Initial REB Review 
 

4.1.1. Request for Exemption Review 
Exemption review results tell researchers either: that according to the TCPS 2 (2022), the 
current plan is not deemed "research" with human participants or that a request for initial 
REB review needs to be sent along.  This opinion seeking is optional but is advised as the 
Step 1 interaction with the REB. 

 

/webfiles/RequestforExemptionReview.pdf
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4.1.2. Form 1:  Application for Research Ethics Clearance for Research Involving Humans 
Initial review clearances of the current research plan tells researchers, "Recruitment of 
research participants may begin with a ready informed consent process." 
 

4.1.3. Form 1 C:  Application for Research Ethics Clearance for Research Involving Humans 
with Current Clearance by Another Canadian REB 
Initial local review clearances of the current local research plan tell researchers, "Until 
the other Canadian REB clearance is in place, recruitment of research participants for 
the SMU-affiliate may begin." 

 
4.2.  

/webfiles/DemonstrationoftheCurrentResearchPlanInvolvingHumans.pdf
/webfiles/DemonstrationoftheCurrentResearchPlan-OtherCanadianREB.pdf
/webfiles/newinformationandunanticipatedissuesreport.pdf
/webfiles/requestforchangestoaclearedresearchplan.pdf
/webfiles/annualstatusreport.pdf
/webfiles/endofstudyreport.pdf
mailto:ethics@smu.ca
mailto:ethics.continuingreview@smu.ca
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5.2. The faculty supervisor submits the request for student research.  The faculty or staff 
principal investigator submits the request for faculty and staff research.  A staff 
investigator submits the request either with a faculty supervisor or demonstrates to the 

mailto:sas@smu.ca
https://get.adobe.com/reader/?_branch_match_id=860199318184484959



