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Interpreters Terms of Service  
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Disclaimer for Use 

The information within this document (Terms of Service) was developed specifically for the Saint Mary’s University, 
Faculty of Science, Interpreting Services. The content may be used to inform the development of documents, 
websites, terms of services, etc., however Saint Mary’s University, Faculty of Science, Interpreting Services, and this 
Terms of Service must be cited/acknowledged.  
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General Booking Details 
 

• Bookings are by assignment or block of time (encompassing multiple 
assignments). Assignments can be invoiced with the profession norm of a 2-hour 
minimum charge. Invoice for the multiple assignments as the block of time 
(inclusive of preparation and interpreting time), not as individual assignments.  

• If the assignment finishes earlier than the scheduled end time, the FL interpreter 
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o Booking details – i.e. title descriptor (department meeting, seminar, etc.) 
o Breakdown of costs per booking: 

§ Service fee per hour  
§ Preparation time fee 
§ HST if applicable (with Business / HST number) 
§ Travel costs (if applicable) 

o For the 
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Hourly Service Rates 
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Per Course Paid preparation time 
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from any confidentiality agreement or non-disclosure agreement external partners to SMU 
may require interpreters/captioners to sign. Please refer to the SMU Deaf Academics & 
Interpreters webpage for more information on the purpose of the confidentiality 
agreement and the agreement document itself.  
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By accepting work with Interpreting Services the FL interpreter acknowledges receipt of, 
ability to review, understanding of, and agreement to the above outlined Terms of Service 
for Freelance Interpreters. Failure to adhere to the Terms of Service or expected 
performance standards may result in discontinuation of work with Interpreting Services.  

The manager 
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Application for Vendor Direct Deposit Payment 
 

Please click here for the fillable form from the SMU website. Send completed form to 
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SMU Personal Vehicle Rates Policy 
 

When it is appropriate to use personal vehicles for travel relating to University business, 
a reimbursement rate of $0.51 per kilometer (effective Aug 22, 2022) may be claimed. 
Confirm current rate on with the Manager. 
 

How this affects the freelance interpreter? 
 

If the FL 






